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In the spirit of The 7 Habits of Highly Effective People, the #1 nationwide
bestseller, First Things First is arevolutionary guide to managing your time by
learning how to balance your life. Traditional time management suggests that
working harder, smarter, and faster will help you gain control over your life, and
that increased control will bring peace and fulfillment. The authors of First
Things First disagree. In thefirst real breakthrough in time management in years,
Stephen R. Covey, A. Roger Merrill, and Rebecca R. Merrill apply the insights of
The 7 Habits of Highly Effective People to the daily problems of people who
must struggle with the ever-increasing demands of work and home life. Rather
than focusing on time and things, First Things First emphasizes relationships and
results. And instead of efficiency, this new approach emphasizes effectiveness.
First Things First shows why we feel a gap between how we spend our time and
what's deeply important to us; how focusing on efficiency and control increases
the gap instead of closing it; how to determine if what you're doing isreally
important - or only urgent; why your inner compass is more important than any
clock; how to set and achieve principle-centered goals; how to turn your weeks
into an upward spiral of learning and living; how to overcome the tremendous
gravity of habit; how to turn your resolutions into reality; how to put people
ahead of schedules; and how to lead your life, not just manage your time. First
Things First offers a principle-centered approach that will transform the quality
of everything you do by showing how it involves the need to live, to love, to
learn, and to leave alegacy. With the wisdom andinsight that made The 7 Habits
of Highly Effective people a#1 bestseller, First Things First empowers readers to
define what is truly important; to accomplish worthwhile goals; and to lead rich,
rewarding, and balanced lives.
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In the spirit of The 7 Habits of Highly Effective People, the #1 nationwide bestseller, First Things Firstisa
revolutionary guide to managing your time by learning how to balance your life. Traditional time
management suggests that working harder, smarter, and faster will help you gain control over your life, and
that increased control will bring peace and fulfillment. The authors of First Things First disagree. In the first
real breakthrough in time management in years, Stephen R. Covey, A. Roger Merrill, and Rebecca R. Merrill
apply the insights of The 7 Habits of Highly Effective People to the daily problems of people who must
struggle with the ever-increasing demands of work and home life. Rather than focusing on time and things,
First Things First emphasi zes rel ationships and results. And instead of efficiency, this new approach
emphasi zes effectiveness. First Things First shows why we feel a gap between how we spend our time and
what's deeply important to us; how focusing on efficiency and control increases the gap instead of closing it;
how to determine if what you're doing is really important - or only urgent; why your inner compass is more
important than any clock; how to set and achieve principle-centered goals, how to turn your weeks into an
upward spiral of learning and living; how to overcome the tremendous gravity of habit; how to turn your
resolutions into reality; how to put people ahead of schedules; and how to lead your life, not just manage
your time. First Things First offers a principle-centered approach that will transform the quality of
everything you do by showing how it involves the need to live, to love, to learn, and to leave alegacy. With
the wisdom andinsight that made The 7 Habits of Highly Effective people a#1 bestseller, First Things First
empowers readers to define what is truly important; to accomplish worthwhile goals; and to lead rich,
rewarding, and balanced lives.
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Editorial Review

Amazon.com Review

What are the most important things in your life? Do they get as much care, emphasis, and time as you'd like
to give them? Far from the traditional "be-more-efficient” time-management book with shortcut techniques,
First Things First shows you how to look at your use of timetotally differently. Using this book will help
you create balance between your personal and professional responsibilities by putting first things first and
acting on them. Covey teaches an organizing process that helps you categorize tasks so you focus on what is
important, not merely what is urgent. First you divide tasks into these quadrants:

1. Important and Urgent (crises, deadline-driven projects)

2. Important, Not Urgent (preparation, prevention, planning, relationships)
3. Urgent, Not Important (interruptions, many pressing matters)

4. Not Urgent, Not Important (trivia, time wasters)

Most people spend most of their timein quadrants 1 and 3, while quadrant 2 is where quality happens.
"Doing more things faster is no substitute for doing the right things," says Covey. He points you toward the
real human needs--"to live, to love, to learn, to leave alegacy"--and how to balance your time to achieve a
meaningful life, not just get things done. --Joan Price

From Publishers Weekly
Thisisthe latest time-management book from the author of The 7 Habits of Highly Effective People.
Copyright 1995 Reed Business Information, Inc.

From Library Journal

Covey ( The Seven Habits of Highly Effective People, LJ 3/15/90) and Roger and Rebecca Merrill here
create anew paradigm for taking control of busy lives. Unlike the dozens of self-help books that focus on the
clock or the way people spend their time, they offer a"principle-centered" approach to time management that
emphasizes what "represents our vision, values, principles, mission, conscience, direction--what we fedl is
important and how we lead our lives." The authors argue that central to our lives are "four needs and
capacities--to live, to love, to learn, to leave alegacy.” The ideas here are not only clearly explained but are
reinforced by scenarios from the authors' lives and self-directed activities for the reader. Introspection and
self-reflection play alarger role here than in most time management books. Highly recommended for all
types of collections. Previewed in Prepub Alert, LJ 5/15/93.

- Jane M. Kathman, Coll. of &. Benedict Lib., S. Joseph, Minn.

Copyright 1994 Reed Business Information, Inc.

Users Review
From reader reviews:
Bruce Brown:

With other case, little people like to read book First Things First. Y ou can choose the best book if you
appreciate reading a book. Given that we know about how isimportant a book First Things First. You can
add know-how and of course you can around the world by way of a book. Absolutely right, simply because
from book you can recognize everything! From your country till foreign or abroad you may be known.



About simple factor until wonderful thing it is possible to know that. In this era, you can open a book as well
as searching by internet product. It is called e-book. Y ou may use it when you feel uninterested to go to the
library. Let's examine.

Manuel Arndt:

The book untitled First Things First contain alot of information on this. The writer explains your ex idea
with easy technique. The language is very easy to understand all the people, so do not necessarily worry, you
can easy to read this. The book was compiled by famous author. The author will bring you in the new age of
literary works. It is possible to read this book because you can read more your smart phone, or model, so you
can read the book inside anywhere and anytime. If you want to buy the e-book, you can available their
official web-site along with order it. Have a nice examine.

James Valenzuela:

Beside this First Things First in your phone, it might give you away to get more close to the new knowledge
or details. The information and the knowledge you will got here is fresh in the oven so don't become worry if
you feel like an previous people live in narrow commune. It is good thing to have First Things First because
this book offersto you readable information. Do you at times have book but you rarely get what it's facts
concerning. Oh come on, that will not happen if you have this with your hand. The Enjoyable blend here
cannot be questionable, similar to treasuring beautiful island. So do you still want to missit? Find this book
and read it from now!

Richard Taylor:

That guide can make you to feel relax. That book First Things First was colorful and of course has pictures
on the website. Aswe know that book First Things First has many kinds or genre. Start from kids until
young adults. For example Naruto or Detective Conan you can read and feel that you are the character on
there. Therefore not at all of book are generally make you bored, any it offers you feel happy, fun and rest.
Try to choose the best book in your case and try to like reading this.
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